
 
 
 
JOB TITLE:  CLINICAL SUPERVISOR 
DEPARTMENT: ADMINISTRATIVE / CLINICAL DEPARTMENT 
LOCATIONS:  CARSON CITY, DAYTON, ELKO, RENO, NEVADA 
SUPERVISOR: VU WESTERN NEVADA BEHAVIORAL HEALTH OPERATIONS  
   COORDINATOR or VU EASTERN NEVADA BEHAVIORAL   
   HEALTH OPERATIONS COORDINATOR 
 
JOB SUMMARY: 
 
The Clinical Supervisor will share with the regional coordinator the responsibility of ensuring that 
quality care using the best evidence-based practices and ASAM Placement Criteria for the 
Treatment of Mental Health and Substance Abuse and Related Disorders that is provided in Vitality 
Unlimited Certified Community Behavioral Health Clinic, Integrated Programs, specifically the 
Carson City, Dayton, Elko, or Reno CCBHCs.  
 
The clinical supervisor will work towards the expansion of mental health and substance abuse 
treatment services provided by Vitality Unlimited through networking, marketing, and business 
development. The clinical supervisor works in conjunction with the regional coordinator on program 
development and implementation, assists in the development of schedules, clinical forms and the 
formulation of new treatment program formats/modalities and the hiring and supervision of 
employees. The clinical supervisor provides direct and consultation counseling services to Vitality 
Unlimited clients as necessary in all levels of care. 
 
JOB DUTIES AND RESPONSIBILITIES: 
 

• Demonstrates a high degree of knowledge of mental health and substance abuse 
assessment, treatment, documentation, and care coordination appropriate to the specific 
needs of the clientele served. 

• On-site clinical supervision of the counselors and therapists of a variety of licensures at the 
site to which they are assigned. 

• At the direction of the Vitality Unlimited Administrators and/or Western or Eastern Regional 
Coordinator the clinical supervisor will: 
 Manage the Vitality Integrated Program CCBHC in the absence of the regional 

coordinator. Serve as a liaison between Vitality Unlimited, other entities and 
agencies; marketing/networking/ public relation activities and contract coordination 
/service agreements. 

 Participates in the development and review of policies and procedures to improve 
services.                         

 
 
 



 
 

• Provides direct clinical supervision of the therapist and counseling staff. 
• Conducts program development planning sessions. 
• Performs concurrent and retrospective internal clinical file review and assists with audits 

of clinical records by governing agencies. 
• Reviews and coordinates psychological and substance abuse assessment instruments and 

forms  used for clinical file management. 
• Reviews, selects, and coordinates the best evidence-based practices and treatment 

materials used to provide treatment services. 
• Collaborates/provides input to the regional coordinator on performance of the employees: 
• Assist with written performance evaluations on clinical staff according to procedure. 
• Completes paperwork required by the Nevada State Board of Examiners on interns under 

 supervision. 
• Arranges and/or conducts in-service training for the clinical staff. 
• Possesses knowledge of social, medical, vocational, and legal resources available and 

provides staff, clients and family with appropriate and timely information and referrals. 
• Conducts clinical staff meetings to address client response to treatment and program 
• participation. 
• Reviews social, medical, psychological, substance abuse histories, etc., for treatment plan 
• development. 
• Provides crisis intervention services to program clients and alumni as needed. 
• Conducts individual and group counseling sessions. 
• Maintains safe working environment and reports any unsafe conditions to appropriate 

parties. 
• Maintains discipline at the facility and assures staff and client compliance with the facilities 

rules, regulations, and policies. 
• Other duties as assigned. 

 
           KNOWLEDGE AND SKILLS: 

 
• Participate in the training of new staff. 
• Maintains cordial relationships with community referral and resources.   
• Coordinate therapeutic activities with alumni groups. 
• Knowledge of community resources for client/family referrals. 
• Follows professional code of ethics as stated in NAC 458. 
• Maintains professional credentialing required for position. 
• Presents as a positive role model for staff and program clients. 
• Exhibits a positive attitude toward program, co-workers, and program clients. 
• Communicates positively and effectively with program clients, co-workers, physicians, and  

other professionals. 
 
 
 

• Utilizes appropriate methods to cope with stressful situations. 
• Accepts constructive criticism and integrates suggestions in effective ways. 



• Works harmoniously with others to inspire teamwork and cooperation. 
• Dresses professionally, and appropriately for work environment in compliance with Vitality 

Unlimited guidelines. 
• Client assessment and treatment planning for mental health and substance abuse. 
• Clinical record management /familiarity with clinical documentation and record procedures 
• Familiarity with current evidence-based practice.  
• Individual counseling 
• Personal development groups 
• Didactic instructions 
• Familiarity with 12-step programs 
• Client continuing care planning 
• Program development 

 
 QUALIFICATIONS: 

 
• Licensed as Clinical Social Worker in the state of Nevada.  Must provide certification at time 

 of employment.  
• Licensed as Clinical Supervisor of Interns in the state of Nevada 
• Three years of experience as a Licensed Clinical Social Worker 
• A valid Nevada Driver License and proof of insurance. 
• Must have a clean driving record. 
• Capable of responding to resident’s needs in a variety of situations. 
• Physical stamina and the ability to perform tasks that require bending, lifting, and standing for 

 extended periods of time. 
• Must consistently provide a negative drug screen.  
• Vitality Unlimited strives to provide clean, well-lighted, heated, and air-conditioned work 

 environments most of the time.  
• If possible, the employee in the clinical supervision position will have at least a semi-private office. 
• Normal work schedule is day shift, Monday through Friday. 
• The physical demands for the position are minimal i.e., standing, sitting, walking, lifting up to fifty 

 (50) pounds. 
• Reasonable accommodation can be made for handicapped employees. 

 
EDUCATION: 

• Licensed as Clinical Social Worker in the state of Nevada; having completed a Masters   
 Social Work degree in an accredited school in social work and obtained LCSW. 

 
 
 
 
 
 
 
 

 
 



CLINICAL SUPERVISOR 
 
 
I have read the job description and understand fully the duties of my position. 
 
 
_______________________________________  ______________________  
Employee Signature     Date 
 
_______________________________________  
Human Resources Specialist 
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References:  Information obtained from American Health Services (n.d.) Clinical Supervisor (LCSW). 
American Health Services.  Retrieved from:  https://www.americanhealthservices.org/clinical-supervisor-
lcsw1.html#:~:text=Job%20Description&text=Responsibilities%20include%3A,followed%20at%20each%20
clinic%20site. 


